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	References

Please supply details of two appropriate referees who are willing to provide you with  a reference
One referee must be your current, or most recent employer

	Name:

Job title:

Organisation:

Address:

Postcode:
Tel:
Email:
In what capacity does this referee know you?


	Name:

Job title:

Organisation:

Address:

Postcode:
Tel:
Email:
In what capacity does this referee know you?





Bath Mind will hold your details on file for 3 months following completion of the recruitment process, to enable any further clarification if required. Your personal data will not be shared with any third parties.




Bath Mind





Application for Employment


CONFIDENTIAL








Please type, or write clearly in black ink





This form must be completed for all applications. CV’s will not be accepted.








Post applied for:





Personal details





Title:  		Mr  /  Mrs  /  Ms  /  Miss  / other …





First name:





Last name:





Home address:

















Post code:





Telephone (home):





Telephone (mobile):





E-mail:





Education





Please list your education history and qualifications, beginning with secondary education





Dates			School/college/university			Qualifications & grades











Employment History





Please list all employment since finishing education, with no gaps between dates. If there were periods when you were not employed, please include these with a description of what you were doing (eg: travelling, raising children, ill-health, seeking employment, caring)








Dates 		Employer & Address		 	Position			Salary










































































































































































































































































Recent Vocational Training





Please list training or courses that you have attended during the last 5 years that are relevant to the post you are applying for








Dates				Training / Course





































































































Supporting Statement





With reference to the job description, please tell us about your experience, knowledge, skills and training and why you are suitable to meet the requirements of this post.



























































































































































Licences & Permits





Do you hold a current full driving licence?	 	YES			NO





Are you required to have a work permit?			YES			NO





Do you hold a valid work permit?				YES			NO





Do you have the right to work in the UK?			YES			NO










































































Criminal Record





All Bath Mind employees are subject to a criminal records check by the Disclosure and Barring Service (DBS) before an appointment is confirmed. This will include details of cautions and reprimands as well as convictions.


  


Applicants with criminal records will be treated according to their merits and any special 


criteria of the post (ie: working with vulnerable adults) that debars some in this category. 





Having a criminal record does not in itself necessarily prevent a person from being appointed to any post.











Please state whether you have a criminal record		YES 		NO





If YES, please supply brief details
































Absence Record





Disregarding annual leave and statutory holidays, please state how many days you have taken off work for any reason (including sickness absence) during the last 12 months.









































Declarations





Any Current Safeguarding issues /concerns?





			YES					NO





Are you related to a manager or owner of any business that trades with Bath Mind?





			YES					NO





If yes, please provide details:











Are you related to a Bath Mind trustee or employee?





			YES					NO





If yes, please provide details:
























































Declarations (continued)





I declare that the information given in this application is, to the best of my knowledge, true and accurate











Signed:











Date:









































Please return this application to:





		Admin


		Bath Mind


		10 Westgate Street


Bath


BA1 1EQ








Or by e-mail to:





		� HYPERLINK "mailto:admin@bathmind.org.uk" �admin@bathmind.org.uk� 

















