Open Opportunities COVID-19 Risk Assessment

	Area of Risk
	Risk identified
	Actions to take to mitigate risk
	Notes

	Cleanliness of hall and equipment, especially after other hires
	Other hirers or hall cleaner have not cleaned hall or equipment used to standard required. Our group leaves hall or equipment without cleaning.
	The booking terms state that all hall users must wipe down and the hall and are supplying cleaning materials for this purpose
Report any issues to the Open House Manager, David Twine, if it is evident this has not happened
	Group facilitators are responsible for cleaning all tables, chairs and surfaces after use, including table tennis equipment

	Managing Social distancing and especially people attending who may be vulnerable
	People do not maintain 2 m social distancing
	Advise group they must comply with social distancing as far as possible
Staggered entry to the group via the large automatic doors at the left of the building, and greeted by a staff member taking a register to explain the above

Facilitators to arrange chairs at 2 metres prior to group entry and to allow a maximum of 30 people in the space
Only one person to use toilets at a time, as briefed by facilitator
Members to notify staff when they wish to depart so this can be managed with social distancing and the register can be updated
	No use of kitchen, all members and facilitators to bring their own food/ drink and not to share


	Physical vulnerability of group members
	Physically vulnerable members return to the group
	Risk assessments of individual members to be completed prior to group restart and any return to group to be agreed with the person based on this assessment
	If group members do not disclose something that puts them at increased risk and should they contract COVID-19, then group facilitators are unable to take responsibility for their original decision to attend

	Transmission
	Transmission to other members of group
	All members asked if they have any COVID-19 symptoms or if they have been in contact with anyone displaying symptoms prior to entry, if yes, then no admittance to group
Register to be taken prior to entry and held at home by the COVID responsible person(Becky and Max)

Members to follow the catch it, kill it, bin it health advice and dispose of tissues in the pedal bin provided
	Use of hand sanitiser at start of session and end, and during as required
Use of masks/gloves made available to group members at the start and during the session

Gloves advised for playing table tennis or thorough wipe down of equipment before and after use



	Someone falls ill with COVID-19 symptoms
	Transmission to other members of group and premises
	Follow hall instructions. Move person to safe area, obtain contacts, and inform Open House Manager, David Twine.
Advise person to be tested and inform all group members and staff to self isolate for 14 days until further notice
	


 
